	

Master Shells Identified (pulled from PS)


Courses copied in eCollege to Master Term
Courses are run for packaging
Errors identified and packages moved to D2L holding area to be run


Nighly run of packaged eCollege courses


Review of packaging issues, move course information to Google Doc


Assign Q/A 01 courses


Q/A 02
Fixes are done, , add" Faculty To Do" LOR Module (Q/A form used) attach Data Entry from and complete initial with date and place "F" next to items that have been fixed, move "Shared Documents" module  to below faculty to do 



Move completed Q/A forms to Data Entry Folder


Verify Facutly To Do is listed in course,
Enroll faculty in course
Mark as complete in PS
Move for data entry in Google Form


On Google Doc: List courses  that need special attention  such as packaging errors


Q/A 01 courses
Q/A 01 compairs/reviews/identifies items from assigned courses in both eCollege and D2L moves forms to Q/A team 02 RED FOLDER
Report missing courses to be repackaged and migrated again
If course is complete and ready for enrollment, staple items that have been fixed and move to Enroll Folder


Send any special emails to faculty


Data enter in Google Forms
Move to box in conference room
















































